To,

The SDE/DE,
……………………
……………………
Subject: Regarding CL and head quarter leave permission.

R/Sir,


With due respect I want to state that, I have some urgent personal work at New Delhi on 17th August 2009, which need my presence at New Delhi.
So kindly grant me 2 days CL on 17th and 18th August 2009 along with head quarter leave permission from 15th August to 18th August 2009. I will be grateful for your kind consideration.

Thanking you,

Date: 
Place:

Name 

Designation









HRMS No 

